PACCMOTPEHO U IPUHATO YTBEPKJIEHO

Ha [IeJarOrM4€CKOM COBETE Hupexrop I'bOY «COIII
[Tpotokost Ne 2 ot «16» centsiops 2023 Nelc.m. SIHmape nmenun
I. A.T.Xamarynbsrosa»

ITpuka3 Ne 17 «16» centsiops 2023 1.

IHonoxenue o 3amuTe, XpaHeHNH, 00padoTKe U nepeaaye NepcoOHAJIbHBIX
AAHHBIX PA0OTHMKOB, 00Yy4alOIIUXCHA U UX POAUTEIEH
(3aKOHHBIX NpeCTABUTEJIECH)

B I'BOY «COLI Ne 1c.n.fIlupape umenu A.T.Xamaryabropa»

1. O6uue nosioxkeHust

1.1. Hacrosiee [lonoxxenue o 3amure, XxpaHeHUH, 00pabOTKe U Nepeade MepcoHaibHbIX JaHHBIX
pabOTHUKOB, OOyJaOIIMXCI ¥ WX pojauTeNield (3aKOHHBIX TIPEACTaBUTENEH) (maee —
[Tonoxenne) I'bBOY «COUI Nel c.m.fumape mmenu A.T.Xamarymerosa» (mamee - Illkosa)
pa3paboTaHO B COOTBETCTBHU C TpymoBbIM Kojekcom Poccuiickoit ®enepanuu, Koncrurymueit
Poccuiickoit ®depepanuu, I'paxnpanckum kojaekcoM Poccuiickoit ®Denepannu, dDenaepaibHbIM
3akoHOM «OO0 wuHpopMaluy, HUHPOPMAIMOHHBIX TEXHOJIOTHSIX W O 3aluTe HHGOpMaILUun»,
OenepanbHbIM  3aKOHOM «O TEpCOHANBHBIX JaHHBIX», llpaBUiaMu BHYTPEHHEro TPYIOBOTO
pacnopsiaka [lIkonsl. Hactosimee I[lomoskenune ycranaBiauBaet nopsiok padoTsl IKomsl, ¢ 11€1610
noJtyuyeHusi, 00paboOTKU, XpaHEHMs, 3aIIUTHl U Tepeaayd AOKYMEHTOB, COJEpPKAIIUX CBEACHUS,
OTHECEHHBIE K MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, 00yUYaIOIIUXCS, U UX POAUTENEH (3aKOHHBIX
MPEACTaBUTENCH ).

1.2. lenp HacTosero [losoxeHwus - 3a11UTa NEPCOHATBHBIX JAHHBIX PAOOTHUKOB, 00YUAIOIIHXCSI
U WX pojauTesiell (3aKOHHBIX MPEJICTaBUTENEH) OT HECAHKIMOHHUPOBAHHOTO JIOCTYNA H
pasrnamieHus. [lepcoHalbHBIE JaHHBIC SBISIFOTCS KOH(HICHIMAIBHON, CTPOTO OXpaHsIeMOU
nHpOpMaIUeH.

1.3. Tlopsimok BBOAA B ielicTBHE U M3MEeHEHHS [losokeHuMs.

1.3.1. Hacrosmee IlonmoxeHue BCTymaeT B CHIIy C MOMEHTAa €ro YTBEP)KICHHS JAUPEKTOPOM
[Ikombl ¥ AeHCTBYET OECCPOUHO, A0 3aMEHBI ero HOBBIM [looxkeHneMm.

1.3.2. Bce usmenenus B [losioxxeHre BHOCSTCS TPUKA30M.

1.4. Bce pa6OTHI/IKI/I [Ixonsl IOJKHEI OBITh O03HAKOMJICHBI C HacTosamuM llomoxkeHneM Ion
POCIHUCE.

1.5, Pexum KOH(I)I/IILGHI_[I/IEUIBHOCTI/I MEPCOHAJTIbHBIX MAHHBIX CHHUMACTCA B ClIydadX HX
00e3IMYMBaHUs U 10 MCTCYCHUU 75 JIeT CpOKa X XpaHCHHA, W HPOAJICBACTCIA HA OCHOBAHUU
3aKJIIIOYCHUA SKCHepTHOﬁ KOMHCCHUHU H_[KOJ'H:I, €CJIM UHOC HEC OMPCACIICHO 3aKOHOM.

Il. OcHOBHbBIE MOHATHS ¥ COCTAB NEePCOHATBHBIX JAHHBIX

2.1. I[J'IH nenel Hacrosmero Ilomoxxenus HCIIOJIB3YIOTCA CICAYIOIINC OCHOBHBIC ITOHATHS:



- MepCcOHAJIbHBIC JaHHBIE PAa0OTHUKA — Jt00ast MH(GOPMAIHs, OTHOCSIIA’CS K ONpPEACICHHOMY
WIH OTIPEeNIeNIIEMOMY Ha OCHOBAHMHM TaKOH MH(poOpManuu pabOTHUKY, B TOM 4YucIie ero (amums,
UMs, OTYECTBO, TOJ, MecAll, Jara M MeECTO pPOXJICHHUA, ajpec, CEeMeiHOe, COLUAIbHOE,
MMYIIECTBEHHOE TIOJIOXKEHHEe, oOpa3zoBaHue, mnpodeccusi, IOXOAbl, JApyras HHpopManus,
Heo0xouMasi pabOTOIATEIIO B CBSI3U C TPYJIOBBIMH OTHOIICHUSIMH,

- TepcoHaNbHBIE JaHHBIE oOydaromierocss - HWHQOpPMAIUs, Kacawoomascs KOHKPETHOTO
oOyyaromerocsi, Kotopast HeoOxoauMma I1Ikosne B CBS3M ¢ OTHOMICHUSMH, BO3HUKAIOIIUMHU MEXKIY
poauTeNsIMH (3aKOHHBIMHU ITpe/icTaBUTeNsIMK) oOy4atoerocs u LlIkonoi.

- 00paboTKa TMEepPCOHAIBHBIX IaHHBIX — COOp, CHCTEMaTH3alus, HAKOIUICHHE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHHWE, W3MEHEHME), MHCIIOJIb30BAaHME, pACHpOCTpaHeHue (B TOM 4HCIE
nepenava), o0e3nMuUYMBaHue, OJIOKMPOBAHNE, YHUUTOKEHHE MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB
IIxomasr;

- KOH(QHUACHIIMAIBHOCTh TEPCOHAIBHBIX JaHHBIX — O00s3aTeNbHOE Uil  COOJIIOICHUS
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIA, MOJIYYMBIICTO JAOCTYII K NECPCOHAJIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHHWE HE JOMYCKaTh HMX PACTIPOCTpaHEHHs Oe3 corjacusi paOOTHUKA WIH
HWHOTO 3aKOHHOTO OCHOBAHHS,

- paclnpoCTpaHCHUEC TICPCOHAJIIBHBIX JaHHBIX — }IeﬁCTBHﬂ, HalpaBJICHHBIC Ha IMEpeaady
MEePCOHANBHBIX JaHHBIX PAOOTHHKOB OMNPENEIEHHOMY Kpyry Jul (mepenada MEepCOHATbHBIX
JAHHBIX) WM Ha 03HAKOMIICHHE C ITEPCOHATLHBIMY JTaHHBIMU HEOTPAaHHUEHHOTO KPyTa JIMII, B TOM
qrciae 00HapOI0OBaHNE NIEPCOHATBHBIX JAHHBIX PA0OTHUKOB B CPEICTBAX MacCOBOW MH(OpMAIH,
pasmeleHue B HHGOPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX MM MPEJOCTaBICHUE TOCTYIIA K
MePCOHANTBHBIM JJAHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

- UCIOJIb30BAaHUE MEPCOHATBHBIX JAHHBIX — JEHCTBUS (Omepanum) ¢ NepCOHAIBHBIMU JaHHBIMU,
coBeplIaeMble JODKHOCTHBIM JUIOM LIIKOMBI B LENSIX MPUHATUS PEUICHUH WIA COBEPIICHUS
UHBIX JEHCTBUI, MOPOKIAIOMIMX IOPUAMYECKUE TOCIEACTBUS B OTHOIICHUHM PAOOTHUKOB JTHMOO
MHBIM 00pa30M 3aTparuBaroINX UX IIpaBa U cCBOOOIbI WM IIPaBa U CBOOOIbI IPYTHX JIULL;

- 6J'IOKI/IpOBaHI/Ie MNEPCOHATIBHBIX OTAaHHBIX — BPEMCHHOC IIPCKpallCHUEC c60pa, CHUCTEMaTu3aluu,
HAKOILJICHHW, HCIIOJb30BaHUsA, PACHPOCTPAaHCHHA IIECPCOHAIBHBIX OaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX IICpCaavm;

- YHUYTOKCHHUC IICPCOHAJIBHBIX HOAHHBIX — Z[eﬁCTBHH, B PE3YIbTATC KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTL COACPIKAHUC IICPCOHAJIbHBIX JTadHHBIX B I/IH(bOpMaHHOHHOI;’I CUCTCMC IICPCOHAJIbHBIX
JaHHBIX pa6OTHI/IKOB WIKn B PE3YJIbTATC KOTOPBIX YHHUYTOXKAOTCA MATCPHAJIBHBIC HOCHUTCIN
MEPCOHAJIbHBIX JAHHBIX pa6OTHI/IKOB;

- 00e31IuYruBaHUE INEPCOHAJIBHBIX NAHHBIX — HeﬁCTBHH, B PE3YJIIbTAaTC KOTOPBIX HCBO3MOKHO
OMpeaACIINTb NPUHAMIJICKHOCTD NIEPCOHAJIbHBIX TAHHBIX KOHKPETHOMY pa60THI/IKy;

- O6H_IGI[OCTyTIHBIe MNEPCOHAJIBHBIC NJAaHHBIC — IMEPCOHAJIBHBIC JAHHBIC, JOCTYII HCOTPAHNYCHHOI'O
Kpyra Jivi K KOTOPBIM IIPEAOCTABJICH C COTJIaCUsA pa6OTHI/IKa HJIM Ha KOTOPLIC B COOTBECTCTBUU C
q)el[epaHLHLIMI/I 3aKOHaMH HC PpaciIpoCTpaHACTCA TpC6OBaHI/IC CO6J'IIOI[CHI/I$I
KOH(I)I/I,Z[CHI_[I/IEUIBHOCTI/I.

- HH(bOpMaIlH}I — CBCACHUA (COOGI_I_IGHI/IH, I[aHHBIe) HC3aBUCHUMO OT (I)OpMBI HX IMPEACTABIICHUA



- JTOKYMEHTHpOBaHHas MH(pOpManus — 3ahUKCUpPOBAaHHAs HAa MAaTEPHAIBLHOM HOCHUTEJE ITyTEM
JOKYMEHTUPOBAaHUS HMH(POpPMALUsi C pPEKBU3UTAMH, TIO3BOJIONIUMH  OMNPEICTUTh TaKYIO
MH(OPMAIIHIO WIH €€ MaTePUaTbHBII HOCUTEIb.

- 3alIMTa MEPCOHANIBHBIX JAHHBIX - JESATEIbHOCTh YIIOJTHOMOYEHHBIX JIUI[ MO OOECIIEYCHUIO C
MIOMOIIBIO JIOKAJIBHOTO PEryJUpOBaHMsl MOpsAaKa OOpaOOTKM NEpPCOHAIBHBIX JAHHBIX MU
o0ecrieyeHne OPraHU3aIMOHHO-TEXHUYECKHX MEp 3amuThl MH(QOpMAlMu OT HENPaBOMEPHOTO
JOCTyIa, YHUYTOXXCHUS, MOAUDUIIMPOBAHMS, OJOKUPOBAHUS, KONHMPOBAHWS, IPENOCTABICHUS,
pacIpoCTpaHEHUsL.

- oIeparTop - JIMLO, OTBETCTBEHHOE 3a 00pabOTKY MEPCOHANBHBIX JaHHBIX B aBTOMATU3UPOBAHHOM
cHCTEME.

2.2. B coctaB mepcoHaJIbHBIX JaHHBIX paOOTHUKOB LIIKONBI BXOAAT JOKYMEHTHI, COJEp Kallie
nH(pOpMalLMI0O O TACMOPTHHIX JAaHHBIX, 0Opa30BaHUHU, OTHOIIEHUH K BOMHCKOIN OOS3aHHOCTH,
CEMEIHOM I0JIO)KEHUH, MECTE JKUTEIbCTBA, COCTOSIHUU 3/I0POBBS, a TAKXKE O MPEIBITYLIUX MECTAX
uX paboTHl.

2.3. KoMIutekc MOKyMEHTOB, COTPOBOXKIAIOMIMIA Tporiecc O(GpOopMIICHHS TPYIOBBIX OTHOIICHUH
paboTtHuka B llIkose mpu ero npueme, NepeBojie U yBOJIbHEHUU.

2.3.1. Uudopmamums, mpencrabiiseMas paOOTHUKOM IPH IMOCTYIUIGHWHW Ha paboty B Illkouny,
JOJKHA IMETh JIOKyMEHTaIbHYI0 opmy. [Ipu 3aKiIF0oueHUN TPYIOBOTO JOTOBOPAa B COOTBETCTBHH
co cr. 65 TpymoBoro xomekca Poccuiickoit denmeparuu nuIoO, TOCTynaromee Ha padoTy,
MPEABSBISAET PabOTOMATEIIO:

- MacCMoPT WJIM UHOM JOKYMEHT, YIOCTOBEPSIONINMA TUUYHOCTD;

- TPYIOBYIO KHUXKKY, 32 UCKIIOUEHHUEM CITy4aeB, KOTJa TPYIOBOM TOTOBOP 3aKJIIOUAETCs BIIEPBbIE
WK pabOTHUK MOCTYMAeT Ha pabOTy Ha YCIOBUSAX COBMECTHUTENIbCTBA, JINOO TPYAOBasi KHIDKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ yTPaTOi WM [0 APYTUM MPUYHHAM;

- CTpaxoBO€ CBUACTEIILCTBO I'OCYJAPCTBEHHOI'O ICHCUOHHOI'O CTpaxXOBaHUAA;
- IOKYMCHTBI BOMHCKOI'O y4€Ta — IJIA BOEHHOOOSA3aHHBIX U JIML, MoJIC)KaAIUX BOMHCKOMY YUCTY,

- HOKYMCHT 00 O6paSOBaHI/II/I, (6] KBaJ'II/I(I)I/IKaLII/II/I WJIN HaJIW4YHuK CIHCOUAJIbHBIX 3HaHUH — IIpH
MOCTYIIVICHUU Ha pa60Ty, Tpe6YIOIJ_IYIO ClICOUaJIbHBIX 3HAHWUH UJIN CHCHH&HBHOﬁ IIOAIOTOBKH,

- cBuieTenbeTBO 0 npucBoenuu MHH (mipu ero Hanuuuu y paboTHUKA).

- MCOIUIMWHCKasA KHMXXKKa ¢ MCAUIIMHCKHUM 3aKITIYCHHUCM 00 OTCYTCTBHUU HpOTI/IBOHOKaSaHI/Iﬁ JJIA
3aHATUSA KOHKPETHBIM BUAOM JACATCIBHOCTU B 06p8,30BaTeJ'IBHOM YUYpCIKKACHUN ;

- HOKYMCHTEI O CYAUMOCTH.

2.3.2. Ilpu opopmiienun pabotHuka B Ilkony 3amomnHsercs yHupuuupoBaHHas ¢opma T-2
«JIuyHast kapTouka pabOTHMKa», B KOTOPOH OTpakaloTCs CIEAYIOLIUEe aHKETHbIe |
Oouorpaduueckue gaHHbIE paOOTHUKA!

- obmue cBenenus (D.M.O. paboTHHMKa, JaTa POXKIACHUSA, MECTO POXKJIEHHS, TPa)kIAaHCTBO,
oOpa3oBanue, mpodeccusi, CTaxx paboThl, COCTOSTHUE B Opake, MaclopTHbIE JaHHBIE);



- CBEJICHUS O BOMHCKOM YU€eTe; - JaHHbIE O IpUEME Ha padoTy;

B nanpHennem B IM4YHYI0 KAPTOYKY BHOCATCS:

- CBEZICHUS O NIEPEBOJIaX HA APYTYIO paboTy;

- CBeJIcHHS 00 aTTecTalluu;

- CBEJICHUS O TIOBBIIIICHUH KBATU(UKAIINH;

- CBEZICHUS 0 MPO(ecCHOHAILHON TIePENoArOTOBKE;

- CBEJIEHUS O Harpajax (OOLIPEHUsX), HTOYETHBIX 3BAaHUIX

- cBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COIMAIILHBIX TaPAHTUIX

- CBEJICHUS O MECTE KUTEIbCTBA M KOHTAKTHBIX TEIC(POHAX.

2.3.3. Ilpu 3aKIF09E€HUHN TPYAOBOTO JOTOBOPA M B XOJI€ TPYAOBOM JACITEILHOCTH IS 00CCIICUCHIS
rapaHTUd W KOMIICHCAIIMA pPaOOTHUKY, YCTAaHOBJICHHBIX JCHCTBYIONIMM 3aKOHOJIATEIIECTBOM,
MOKET BO3HUKHYTh HEOOXOIMMOCTh B MIPEJOCTABICHHH Pa00OTHUKOM JOKYMECHTOB:

- 0 BO3pacre AeTen;

- 0 OEpEeMEHHOCTH KEHIITUHBI;

- 00 MHBAIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HE0OXOAMMOCTH yX0/a 3a OOJTHLHBIM YWJICHOM CEMbH;

- IpoYue.

2.3.4. Tlocne Toro, kak OyJIeT MPHUHATO pElIeHUE O MpueMe Ha padoTy, a TaKKe BIIOCICACTBUU B
mpouecce TPYAOBOM JEesATENbHOCTH, K JOKYMEHTaMm, COJAEp)KalluM IepCOHAbHbIE TaHHbIE
paboTHHKA, OYAYT OTHOCHUTHCS:

- TpYZJOBOM JIOTOBOP;

- TOTIOJTHUTEIbHBIE COTJIAIlIEHUs K TPYJOBOMY AOTOBOPY;

- IPUKa3 O MpueMe Ha paboTy; - MPUKa3bl O MOOMIPEHUSIX U B3BICKAHUSX;

- METUIIUHCKUE IOKYMEHTHI;

- IPUKa3bl 00 U3MEHEHUH YCIOBHM TPYAOBOIO JOTOBOPA;

- KapTouka yHupuuupoBanHoi ¢opmbl T-2, yTBepxkAeHHas NOCTaHOBJIEHHEM [ockomcrara
Poccum ot 05.01.2004 Nel;

- IpyTue JOKYMEHTBHI.

2.3.5. JIOKyMeHTBI, coJepiKallie CBeIeHUs, HEOOXOAUMBIE JUIsl MPEAOCTaBICHUS PaOOTHUKY
rapaHTUH ¥ KOMIICHCAIM, YCTAHOBJICHHBIX JCHCTBYIOIIMM 3aKOHOIATEILCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH,

- TOKYMEHTBI 0 OEpEMEHHOCTH PaOOTHUIIBI;

- TOKYMEHTHI O BO3pacTe MallOJIETHUX JETeH;

- TOKYMEHTBI 0 MeCTe O0y4eHHS JeTeH.

2.3.5.1. JIOKyMEHTHI, COJEpKalllle IepCOHANbHble JaHHble PAOOTHUKOB  (KOMIUIEKCHI
JOKYMEHTOB, COIPOBOXKAAOIINE TpoliecCc o(GopMIeHUsT TPYAOBBIX OTHOILIECHUI MpU MpHEeMe Ha
paboTy, mepeBoje, YBOJBHEHUHU; KOMILUIEKC MaTepHalloB IO aHKETUPOBAHHUIO, TECTUPOBAHHIO;
MPOBEJIEHUI0 cobeceOBaHU ¢ KaHIUAATOM Ha JOJDKHOCTD; MOJIMHHUKYA U KOMUU TPUKA30B 110
JTUYHOMY COCTaBy; JIMYHBIC JieJa M TPYAOBBIE KHIKKA paOOTHUKOB; JeNa, COJAepKalue
OCHOBaHHUS K TMpHKazy MO JUYHOMY COCTaBy; Jella, COJIEepKallie MaTepHalibl aTTeCTAIHH
pabOTHUKOB; CIYXEOHBIX paccieIOBaHU; CIPaBOYHO-MH(POPMAIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, KYPHAbl); TMOJIMHHUKA W KOMUU OTYETHBIX, AaHAJUTHUYECKUX U
CIPaBOYHBIX MaTEPHUAJIOB, MEpeaaBaeMbIX PYKOBOACTBY LIIKOJBI, pyKOBOAUTENSIM CTPYKTYPHBIX



MIOJPA3ACIICHUNM; KOIMU OTYETOB, HAIPABJISAEMBIX B TOCYJApPCTBEHHBIE OpraHbl CTATHUCTHUKH,
HAJIOrOBbIE€ MHCIIEKIIMH, BBILLIECTOSAIME OPraHbl YIPABICHUS U APYTUE YUPEKICHMUS).

2.3.5.2. Jloxymentrauuss mo Illkone pa®OThl CTPYKTYpHBIX MOJpa3JeieHUil (TOJIOKEHUS O
CTPYKTYPHBIX  TOJpA3JCNCHUSIX, JOJDKHOCTHBIE  HMHCTPYKIMH  paOOTHHUKOB,  IPUKA3bI,
pacropspKeHHs, yKa3aHus pykoBoacTBa 11IKoIbI); JOKYMEHTHI 10 TUIAHUPOBAHUIO, YUETY, aHAIIU3Y
1 OTYETHOCTH B 4acTU palboThI ¢ nepcoHanoM LIkobl.

2.4. JIoKyMeHTBI, COJEpKallhe CBEICHHS, HEOOXOIMMBIC Ui PeaTH3aluyd KOHCTUTYIIHOHHOTO
IIpaBa Ha MOJy4YeHHE OOLIEro oOpa3oBaHMs, B TOM YHCJE 3aKIIOUEHHs J0r0BOpa C POAUTEISIMU
(3aKOHHBIMU IIPEJICTABUTEIISIMHU ):

- HOKYMCHTHI, YI[OCTOBCPHIOHII/H\/JI JINYHOCTDb 06yqa}0merocs[ (CBI/IIIGTGJ'II)CTBO 0 POXACHHUU WU
acnopr);

-JIOKYMEHT O TIOJIyYeHHH O0Opa30BaHUs, HEOOXOIUMOTO IS MOCTYIUICHUS B COOTBETCTBYIOIIUMA
KJ1acc (JIMYHOE JIEN0);

-MCAWIIMHCKAs KapTa,
- CIIpaBKa 0 MECTC ITPOKHNBAHUA.

2.5. JIokyMeHTBI, conepiKaiiue CBEACHUS, HEOOXOIMMBIE UIS MPEJOCTaBICHUS O0YJaroMIeMycst
rapaHTH 1 KOMIIEHCAUH, YCTAHOBIIEHHBIX JE€HCTBYIOIIMM 3aKOHOAATEIbCTBOM:

- IOKYMCHTBI O COCTAaB€ CEMbH;,

-IIOKyMEHTBI O COCTOSHHH 3JI0POBbsSI (CBEACHUS 00 WHBAIUIHOCTH, O HAIMYMU XPOHUYECCKUX
3a00JI€BaHUM U T.11.);

-JIOKyMEHTBI, TOJITBEPKIAIONIME IPABO HAa JOTMOJHHUTEIBHBIC TapaHTUM M KOMIICHCAIUU IIO
OTIPENICTICHHBIM OCHOBaHUSIM, TIPEIYCMOTPEHHBIM 3aKOHOJIATEIBCTBOM  (POAMTEITH-UHBAIHUIBI,
HETIOJIHAs CeMbsI, peOCHOK-CUPOTA U T.I1.)

I11. Coop, 00padoTKa 1 321U TA MEPCOHATBHBIX JAHHBIX PA0OTHHKA
3.1. Iops oK MoJTy4eHUsT IEPCOHAIBHBIX IAHHBIX.

3.1.1. Bce nepconanbHble JaHHble paboTHHKa LlIkoibl cneayer mosmyyars y Hero camoro. Eciu
NEePCOHAJIbHBIE JJaHHblE PAO0OTHMKA, BO3MOXKHO, IOJYYUTh TOJBKO Yy TpPEThEH CTOPOHBI, TO
paOOTHUK JOJDKEH ObITh yBEJOMJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO ObITh IMOJYy4EHO
IUCbMEHHOE coriacue. JJoJpKHOCTHOE M0 paboToaaTeNs 0HKHO cOO0muUTh paboTHUKY [1IKoIibI
0 LEJISAX, MPEANOoJIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJYUYEeHUS! MEPCOHANbHBIX JaHHBIX, a TAKKe
O XapakTepe MOJIeKAIIUX [OJIYYEHUIO IEPCOHAIbHBIX [aHHBIX M IOCIEACTBUSAX OTKasa
paOOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha WX MOJy4YEHHE.

3.1.2. Paboronatenr He HMeeT MpaBa MNOJIy4yaTh M 00pabaThIBaTh MEPCOHAJbHbIE JIaHHbBIE
pabotHuka IlIkonbl 0 ero pacoBoi, HAIIMOHATBHON MPHHAIIEKHOCTH, MOJUTHUYECKUX B3TIIAIAX,
PETUTHO3HBIX WK (UIOCOPCKUX YOEXKIEHUSX, COCTOSIHMM 3/0pOBbS, MHTUMHON >XH3HU. B
cllyyasiX, HeIOCPEJICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILIEHHUH, B COOTBETCTBUU CO
ct. 24 Koncturyuuu Poccuiickoit deaepaunn paboTonaTens BIpaBe MoJydaTb U 0OpabaThIBaTh
JIAHHBIE O YAaCTHOM >KU3HU pabOTHUKA TOJIBKO C €ro HmucbMeHHoro coriacus. O6paboTka



yKa3aHHBIX MEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTOAaTEIeM BO3MOKHA TOJIBKO C X COTJIACHS
1100 0e3 uX coriacus B CIACIYIOUINX CIyJasX:

- IEPCOHANIbHBIE TAHHBIE SBISIFOTCS OOIIETOCTYITHBIMH;

- TIepCOHAJbHBIC JAaHHBIE OTHOCATCS K COCTOSHUIO 3J0pOBbsi pabOTHHMKAa M HX 00paboTka
HeoO0XoauMa ISl 3alIUThl €T0 XU3HH, 3I0POBbsI MJIM MHBIX XKU3HEHHO BaXXHBIX WHTEPECOB JIHOO
KU3HH, 3I0POBbs WM MHBIX )KH3HEHHO BAYKHBIX WHTEPECOB JPYTUX JIHIl U MOJyYCHUE COTIACHUS
pabOTHHKA HEBO3MOJKHO;

- 10 TpeOOBAaHHIO IMOJHOMOYHBIX TOCYIAPCTBEHHBIX OPTraHOB B CIy4asX, MPETyCMOTPEHHBIX
(deneparbHBIM 3aKOHOM.

3.1.3. Pabortonarens BmpaBe 00padaThiBaTh NMEPCOHAIBHBIC JaHHBIE PAOOTHHKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHS.

3.1.4. TlucemenHoe coriacue pabOTHHKA Ha 00pabOTKy CBOMX NEPCOHAIBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ce0s:

- (1)aMI/IJ'II/IIO, HnMs, OTYECTBO, aJapecC Cy6’beKTa MNEPCOHAIBHBIX OAaHHBIX, HOMEP OCHOBHOTO
AOKYMCHTA, YAOCTOBECPAOWICTO €ro JJMYHOCTDb, CBEACHHA O JATC BblJJaYM YKa3aHHOT'O JOKYMCHTA U
BBIJJABIIEM €T0 OPraHe;

- HauMeHoBaHHe ((paMUINIO, UMs, OTYECTBO) W aJpec olepaTopa, IMOJTYJaroIero Ccorjacue
cyOBeKTa MepcoHaIbHBIX JaHHBIX;

- 11e7Ib 00pabOTKH MEPCOHANBHBIX JAHHBIX;

- TIEpeYCHb NEPCOHABHBIX JIaHHBIX, Ha OOpPabOTKYy KOTOPBIX JAaeTCs COTJIACHE CYOBEKTa
MEPCOHAIBHBIX JTAHHBIX;

- TepeueHb JACUCTBUI C TIEPCOHAIBHBIMU TAaHHBIMH, HA COBEPIIEHUE KOTOPBIX IAETCS COTJIACHE,
00111e€e OMMCAaHNE UCTIOIB3YEMBIX OTIEPATOPOM CIOCOOOB 00PaOOTKH MEPCOHAIBHBIX TaHHBIX;

- CPOK, B TEYEHUE KOTOPOT'O JICHCTBYET COTIIACHE, & TAKIKE TIOPSIOK €T0 OT3hIBA.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICIYIONTUX CIydasX:

1) oOpaboTKka MepcoHATBHBIX JAHHBIX OCYIIECTBISIETCS Ha OcHOBaHMHM TpymoBoro kojekca P®D
WIM HWHOTO (enepaqbHOro 3aKOHA, YCTAHABJIMBAIOIIETO €€ 1elb, YCIOBHUS TMOJTYYCHHUS
MEePCOHANBHBIX JIAHHBIX W KPYr CYOBEKTOB, IEPCOHANBHBIC JAHHBIE KOTOPBIX IOJUIEKAT
00paboTKe, a TaK)Ke OMPEAEIAIONIEr0 NOTHOMOYHS paboToAaTeNs;

2) o6pa60TI<a IEPCOHAJIBHBIX JAHHBIX OCYHICCTBJIACTCA B HCIAX HWCIOJHCHUA TPYAOBOI'O
A0roBopa,

3) o6pa60TI<a MEPCOHAJIBHBIX NAHHBIX OCYHICCTBIIACTCA AJId CTATUCTUYCCKUX WJIN MHBIX HAYYHBIX
neaen IIpu yCJIOBUH 00513aTEIHLHOTO 00C3TMUNBAHUS MNEPCOHAIBHBIX NAHHBIX;

4) o6pa60TI<a NEPCOHANIBHBIX NAHHBIX HGO6XO)II/IMa UL 3alllUTBI KU3HHU, 3J0POBbA WJIM HHBIX
JKU3HCHHO BAXXHBIX HHTEPCCOB pa6OTHI/IKa, €CJIN MOJIYYCHUC €0 COTIaCHs HEBO3MOXKHO.

3.2. Ilopsiiok 00paboTKH, epeaayn U XpaHEHUs IePCOHABHBIX JTAHHBIX.

3.2.1. Pabornuk Ilkonsl mpenocraisier cekperapro IlIkonbsl gocToBepHBIE cBeneHHs O cebe.
Cexperapp IlIkonbsl mpoBepsieT JOCTOBEPHOCTb CBEJCHUM, CBEpsAs TaHHbIE, IMPEIOCTaBJICHHBIE
pabOTHHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA TOKYMEHTAMH.



3.2.2. B cootBetcTBuM co cT. 86, r1. 14 TK P® B nensax obecriedeHust mpaB u CBOOOI YeI0BEeKa U
rpaxnannHa gupektop Llkonsr (PabGotonmarens) M ero mpeicTaBUTENd IMpH  00paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJDKHBI COONIIOAATE CIEAYIOMIHE 001Ie TpeOOBaHuS:

3.2.2.1. O6paboTKa MEPCOHATBHBIX TAHHBIX MOXKET OCYIICCTBIATHCS HCKIIOUUTEIHHO B IENSIX
oOecrieueHHsT COOJIFOJICHUSI 3aKOHOB W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCHCTBUS
paboOTHUKAM B TPYAOYCTPOMCTBE, OOYICHHH W MPOJBIKEHUU IO CIIy)KOe, oOecrieueHus: JTNIHON
0€30MacHOCTH pPAaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KA4eCTBA BBITIOJNHAEMOW pabOTHI |
o0ecrieyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenenun oObemMa M COAEpKaHUs, 00pabaThIBAEMBIX NEPCOHATBHBIX JAHHBIX
Paboronarens nomkeHn pykoBoacTBoBaThesl Koncrurynuueir Poccuiickoit @enepanuu, TpynoBeiM
koJekcoM Poccuiickoit denepaniuu U UHBIMU (eiepaibHbIMU 3aKOHAMH.

3.2.2.3. Ilpu mpuHATHM pEIICHWH, 3aTparuBarOIIMX HHTEpeChl padoTHWKA, PaboTomarens He
MMEEeT MpaBa OCHOBBIBATHCS HA MIEPCOHANBHBIX JTAHHBIX PA0OTHUKA, TIOTYUYEHHBIX UCKITIOUNTEIHEHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU UM AIEKTPOHHOTO MOTYIEHUSI.

3.2.2.4. 3amuTa MepCcOHATBHBIX JaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO WX WCIIOIB30BAHUS HIIH
yrpatbl obOecrieunBaercsi PaboTomareneM 3a cyeT €ro CpeiacTB B TOPSIIKE, YCTAHOBICHHOM
(dhenepambHBIM 3aKOHOM.

3.2.2.5. PabOTHWKM W WX TMPEACTABHTEIN JIOJDKHBI OBITh O3HAKOMJICHBI TIOJT PACIUCKY C
nokymeHTamMu 11IKoJbl, ycTaHaBIMBAIOMIMMH TMOPSAIOK OOpabOTKH IEepPCOHATBHBIX JTAaHHBIX
pabOTHHUKOB, a TaK)Ke 00 MX MpaBax M 00A3aHHOCTAX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKA OT CBOMX IpaB Ha COXPAHCHHWE W 3allUTY TalHbBI
HEICUCTBUTEIICH.

IV. Coop, 00paboTKa 1 3a1IIUTA MEPCOHAIBHBIX JAHHBIX 00y4aI0IIerocst
4.1. TTopsI0K NOTYYEHUS IePCOHATBHBIX JaHHBIX.

4.1.1. Bce mepcoHaJIbHbIE JaHHBIE HECOBEPUICHHOJETHEr0 OOYYaIOLIErocs N0 MOJIy4YeHUS UM
OCHOBHOTO 00I11ero o0Opa3oBaHHs MOXHO TMOJy4aTh TOJBKO Yy €ro pojauTenei (3aKOHHBIX
npenacraButeneii). Eciau nepcoHanbHble IaHHBIE 00Y4YalOMIErocs BO3MOKHO IMOIYYHUTh TOJBKO Y
TPETbe CTOPOHBI, TO POAUTENH (3aKOHHBIE NPEICTABUTENN) OOYYaIOMIerocss IOJDKHBI OBITh
yBeoMJIeHbI 00 3TOM 3apaHee. OT HUX JOJDKHO OBITH MOJYYEHO MHCbMEHHOE COTJallleHue Ha
MOJIyueHUE MEPCOHANBHBIX JAHHBIX OT TPETheil cTOpoHbl. Poautenu (3aKkOHHBIEC MPEICTABUTENN)
oOyuaronierocss JOJDKHBI ObITh MPOMH(DOPMHUPOBAHBI O IENAX, MPEANOIaraeéMbIX HCTOUYHUKAX U
croco0ax MONy4YeHHs MEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJUIekKAIIUX MOJYy4EHHUIO
MEPCOHANBHBIX JIAHHBIX U MOCIEICTBUIX OTKA3a JaTh MMCbMEHHOE COTJIaCHe Ha UX MOJTYYECHHE.

4.1.2. Bce nepcoHasbHbIE JJaHHbIE HECOBEPILIEHHOJIETHETO 00yJaroIerocs nocie NoaydeHus: UM
OCHOBHOTO 00IIero 00pa30BaHUS WJIHM COBEPIIEHHOJETHEr0 OO0YYarolIerocsi MOXHO MOJy4aTh
TOJIBKO y HEro camoro. Eciu nepcoHasbHbIe JaHHBIE TAKOTO 00YUYaroIerocs BO3MOKHO MOJyIUTh
TOJIKO Y TPEThell CTOPOHBI, OH JIOJDKEH OBITh yBeIOMJIEH 00 3ToM 3apaHee. OT HEro JA0JDKHO
ObITh TOJYYEHO NHMCbMEHHOE COIJIacMe Ha TMOJydeHHE IEPCOHATBHBIX JAaHHBIX OT TpPEThei
cTopoHbl. Takoi oOydaromuiics J0JKEH ObITh MPOMH(GOPMHUPOBAH O LEJAX, MPeNrnojaracMbIX
MCTOYHMKAX JIAaHHBIX, a TAKKE O XapakTepe MOJUIekalluX MOJYYSHUIO NMEPCOHAIBHBIX JAHHBIX U
IIOCJIEICTBUAX OTKAa3a JaTh NMCbMEHHOE COTJIaCHe Ha UX MOJy4YEHHUE.



4.1.3. B cootBerctBun ¢ Koncrurtymueit PO Illkona BmpaBe ocymecTBiATh cOop, mepenady,
YHUYTOKCHUE, XpaHEHHE, MCIIOJIb30BaHNEe WH(POPMALIUU O TOJIUTUYECKUX, PETUTUO3HBIX, APYIHX
yOSKJICHUI 4YacTHOM KW3HHM, a Takke HHQOpPMALUM, HapylIalomeld TaiiHy MepernucKy,
TesIe()OHHBIX MEPErOoBOPOB, MOYTOBBIX, TeNErpadHBIX U MHBIX COOOMIEHU 00y4aromerocs ¢ ero
MMHUCbMEHHOT'O corJiacust (cornacus poauTenen (3aKOHHBIX MIPECTaBUTEIICH )
HECOBEPIIICHHOJIETHET0 00ydJaromierocs A0 MOJy4YeHHsS UM OCHOBHOTO OOmIero oOpa3oBaHus),
dopma ompenensercss DenepanbHbIM 3aKOHOM «O 3aIIUTE MEPCOHATBHBIX JAHHBIX» WM Ha
OCHOBAHUU CYI€OHOTO PEIICHHUS.

4.1.4. Cotpynnuku Illkonbl, mMeromue IOCTYH K HEPCOHAJIbHBIM JIaHHBIM OOydaroluxcs,
00s13aHBl TPUHUMATh HEOOXOIMMBIE OPTaHW3AIMOHHBIE M TEXHUYECKHE MEpBI ISl 3allUThI
MEPCOHAIBHBIX JAHHBIX OT HEMPaBOMEPHOTO WM CIy4ailHOro AOCTyna K HUM, YHUUYTOKEHUS,
MOAU(PUIMPOBAHUS, OJOKUPOBAHUSA, KOMHMPOBAHUS, PACIPOCTPAHEHUS, a TaKXKE OT HHBIX
HENPABOMEPHBIX JIEHCTBUI B OTHOILIEHUH JaHHOMN HH(OpMAIIHH.

4.1.5. Oneparop OCyIIECTBIISET:
- OrpaHUYEHHE CETEBOIO JJOCTYIA AJIsl ONPEAETICHHBIX 10JIb30BaTENEH;

- OPraHU3aIUI0 KOHTPOJISI TEXHUYECKOTO COCTOSIHUSA KOMIBIOTEPHON TEXHUKH M YPOBHEW 3aIIUTHI
Y BOCCTAHOBJIEHUS MH(OpMaINY;

- MPOBEJIEHUE PErYJIAPHOTO KOMHMPOBAHMS HMH(OpPMALUM HA HOCUTENH, CO3JIaHUE PpEe3ePBHBIX
KOTHi1 0c000 BayKHOM MH(MOpMAIUu;

- BEICHHME ayauTa JACHCTBHUU TIOJIB30BATEC W CBOEBPEMEHHOE OOHapykeHue (HaKkToB
HECaHKIMOHUPOBAHHOTO JTOCTyMa K HHPOPMaIUH.

4.1.6. Pabotnuku IlIkoyibl, UMEIOIIME TOCTYN K TEPCOHAIBHBIM JIaHHBIM, IMPHU TOJb30BAHUHU
JOCTYIIOM B ceTh MHTepHEeT 00s3aHbl NMPUHUMATh MaKCHMAJbHBICE MEphl 10 OOCCICUCHHIO
0€30IMaCHOCTH:

- UCIOJIb30BaTh AHTHUBHUPYCHOE IMPOrpaMMHOE obecredeHrue (C PperyisipHbIM OOHOBJICHHEM
BHUPYCOB); - HE JOIycKaThb padOoTaThb Ha CBOE€ aBTOMAaTHU3UPOBAHHOE pabouee MECTO JHMI, He
MMEIOIIUX MTpaBa J0CTYyNAa K JIaHHBIM;

- HC OCTaBJIATH HC 336J’IOKI/IpOBaHHHM CBOI KOMIIBIOTCP B Hepa60qee BpEMsI;

- CBOEBPEMEHHO COOOIIAaTh JIMIlY, OTBETCTBEHHOMY 3a palOTy MIKOJHHOM JIOKAJIbHOUM CETH, O
ciydasx cb6os B paboTe CeTH, MapoJibHOW HIeHTUPHUKAUU U T.1. DPopma 3asBIEHUS O COTIACUU
poauTeneil (3aKOHHBIX MpeACTaBUTENEH) oOyyaromerocs Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX
CM. B MpUJIOKeHHH 2 K Hactosiiemy [lonoxeHuro.

V. Ilepenaya n XxpaHeHHe NEPCOHAIbHBIX JAHHBIX

5.1. Tlpu mepenade mepcOHANBHBIX JaHHBIX paboTHMKa Paboromarens HOMKEH cOOMIOIAThH
clleyIoIIne TpeOOBaHU:

5.1.1. He coolmare nepcoHaibHbIE JaHHbIE pabOTHHKA TpeTbed CTOpOHE Oe3 MUCHMEHHOTO
cormacusi pabOTHUKA, 32 HCKIIOYEHHUEM CllydaeB, KOrJa 93TO HEOOXOJUMO B IIeJsX
NPEIYNpexIeHUsT YTpo3bl KU3HU U 3/I0pPOBbIO PaOOTHHUKA, @ TAaKXKE B CIy4asX, YCTAaHOBJICHHBIX
(benepaabHBIM 3aKOHOM.



5.1.2. He coo0mare mnepcoHaNbHBIE JaHHbIE PAOOTHHKA B KOMMEpPYECKHX Ielsax 0Oe3 ero
nUCchbMeHHOTO cornacusi. O0paboTKa MEPCOHATBHBIX JaHHBIX PAOOTHUKOB B IEISAX MPOABIIKECHHS
TOBApoOB, palbOT, YCIYT HA PHIHKE MYTEM OCYIIECTBJICHUS MPSIMbIX KOHTAKTOB C TOTCHIUATBHBIM
NoTpeOUTENIeM C TOMOIIBIO CPEJACTB CBA3HM JIOMYCKAeTCAd TOJBKO C €ro IMpeABAPUTEIHHOTO
corjacusi.

5.1.3. Ilpenynpenuts nWil, MOJTYYMBIIMX IMEPCOHAIBHBIC JaHHBIE PAaOOTHHKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITh UCIIOIb30BAHBI JIUIIb B HENSX, I KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT
9TUX JUI MOATBEPKIACHHUA TOrO, YTO JTO MpaBWwiIo coOmoneHo. Jluna, modyduBIINE
NepcoHalbHbIE  JaHHble  paOOTHHMKA,  00sf3aHbl  COONIOAATh  pPEXUM  CEKPETHOCTH
(xon(punenunansHocTn). Jlannoe [lonoxenne He pacrpocTpaHseTcss Ha OOMEH MepCOHATLHBIMU
JAHHBIMU PA0OOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (hefiepabHbIMU 3aKOHAMU.

5.1.4. OcymecTBisaTh nepenavdy NEPCOHATBHBIX JTaHHBIX paboTHUKOB B mpenenax [lIkomsr B
COOTBETCTBHUU ¢ HacTosiuM [lonoxxeHuem.

5.1.5. Paspemarb A0CTYH K THEpCOHAJbHBIM JAaHHBIM pPAOOTHHUKOB TOJBKO CIEIHUAIBHO
YIOJHOMOYEHHBIM JIMIaM, TPU 3TOM YKa3aHHbIE JIMIIA JOJKHBI UMETh MPaBO MOJIy4aTh TOJBKO Te
NepcoHalbHbIE JaHHblE pPAOOTHHMKA, KOTOpPhIE HEOOXOAMMBI JJIsl BBIIIOJHEHUS KOHKPETHOU

(GyHKIMH.

5.1.6. He 3anpammBaTth WHGOPMAIIUIO O COCTOSIHUU 3JIOPOBBSI PaOOTHHKA, 33 MCKIIFOUCHUEM TeX
CBEICHMI, KOTOPHIE OTHOCSTCS K BOIMPOCY O BO3MOKHOCTH BBIMIOJIHEHUSI PAOOTHUKOM TPYIOBOI

byHKINH.

5.1.7. TlepenaBaTh mepcoHaIbHBIC JaHHBIC PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B TOPSJIKE,
yCTaHOBJIEHHOM TpynoBeiM kojekcoMm Poccuiickoit @enepanuyd, W OTPAaHUYMBATH ITY
MH(OPMALIUIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JaHHBIMU PAOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS YKa3aHHBIMU MPEJICTABUTENIAMH UX (PYHKIIUU.

5.2. XpaHeHHe 1 UCII0JIb30BaHUEC IIEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOBZ

5.2.1. TlepcoHasbHBIC JTaHHBIE PAOOTHHUKOB XPAHSATCS HAa OYMa)KHBIX HOCHUTEISAX, B TIOMEIICHUSIX
Hlkonsl B mkadax u ceddax. Jluunble nena u kaproukd T-2 yBOJIGHHBIX PAaOOTHHUKOB [0
WCTEUEHHUs TEKYIIEero KaJeHIapHOro rojaa XpaHsaTcs B cedide, a 3areM MepenaroTcs B apXuB
[Ixonbl.

5.2.2. lTlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHbI, MPOXOAUTH NAIbHEUIIYIO
00paboTKy M TiepeaaBaThCsl Ha XpaHCHHE KaK Ha OyMa)XHBIX HOCHUTEISX, TaK M B AJIEKTPOHHOM
BHJIC — JIOKQJIbHOM KOMITBIOTEPHOM CETH U KOMITBIOTEPHBIX IPOIPaMM.

5.2.3. Tlpu nonyyeHUH NepCOHAIBHBIX JAaHHBIX HE OT paOOTHHUKA (32 CKIIOUEHHEM CIIy4aeB, €CIIU
NEepCOHANIbHBIE JIaHHBbIE ObUIM IPENOCTaBIE€Hbl padOTOMATEN0 HAa OCHOBaHMHU (heAepaIbHOTO
3aKOHA WJIM €CJIM MEepCOHANbHbIE JaHHBIE SBIIAIOTCS OOIIEOCTYIHBIMU) paboToiaTeNb 10 Havyaia
00pabOTKM TaKMX MEPCOHANBHBIX JAaHHBIX OO0f3aH MPEIOCTaBUTh PAOOTHUKY CIIEAYIOIIYIO
UH(pOpMaIIHIO:

- HAUMCHOBAHHC ((I)aMI/IJ'II/IH, nMs, OT‘-ICCTBO) " aJipeC orcparopa 1 €ro nNpeaACTaBUTCIIA;
- ICJIb o6p360T1<1/1 NEPCOHAIBHBIX JAHHBIX U €€ ITPABOBOC OCHOBAHUC,

- IpeanojiaracMaIC MOJIb30BATCIIU ICPCOHAIIBHBIX JaAHHBIX;



- YCTAHOBJICHHBIC HACTOAIIUM (DeﬂepaJIBHBIM 3aKOHOM IIpaBa CY6T:€KT8, NEPCOHAJIbHBIX JaHHBIX.

5.2.4 KoHkpeTHble 00513aHHOCTH 110 BEJICHUIO, XPAaHEHUIO JIMUHBIX €] Pa0OTHUKOB, 3alI0JHEHHUIO,

XpAaHEHUI0 U BbIJA4€ TPYIOBBIX KHUXKEK, HHBIX JOKYMEHTOB, OTPA)KAIOUIUX IEPCOHAIbHbIE
JTaHHble PaOOTHMKOB, B TOM YHCJIE [0 XPAaHCHHWIO JIMYHBIX JI€J YBOJECHHBIX PAaOOTHHUKOB,
BO3J1araloTCs Ha CEKPETapsl IIKOJIbI.

5.2.5. B OoTHOIIEHNH HEKOTOPBIX JOKYMEHTOB JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
@®enepau MOTYT OBITb YCTAHOBJIEHBl HHBIE TpPEeOOBaHHS XPAHEHHUS, YEM IPEILyCMOTPEHO
HacTosiuM  [lonoxenuem. B Takux ciydasix cienyeT pyKOBOJICTBOBATbCA IIpaBUJIaMH,
YCTaHOBJIEHHBIMU COOTBETCTBYIOLIUM HOPMATHBHBIM aKTOM.

5.2.6. IlepconanbHbIC JaHHBIE pAOOTHUKOB, XPAHAIINECS B JICKTPOHHOM BHJIE, TIOJIEKAT 3aIUTE
MIPOrpaMMHBIMHU cpencTBaMu. K HUM OTHOCSTCS pasrpaHH4YeHUs IpaB AOCTYNA K JJIEKTPOHHBIM
pecypcam, M1apoJIbHAs UACHTU UKL I0JIB30BaTENEN JIEKTPOHHOU CUCTEMBI
JOKyMEHTOOOOpOTa W  TaposibHasg  WJACHTHU(MKAIMS  TOJb30BaTeslied IpU  BXOJE B
nHpopmanroHHyto cuctemy. [loa pasrpannuenuem npas JA0CTyIa MOAPa3yMeBAaeTCs OPraHUu3alus
J0CTyna pabOTHUKOB IIKOJBI TOJBKO K TOMY CEITMEHTY MH(pOpMaIuu, KOTOPBIH HEOOXOIUM IS
BBITIOJIHEHUSI CBOUX CIYXeOHbIX oO0si3aHHOCTeH. Kaxknmomy paGOTHHMKY MIKOJIBI, HMEIOIIEMY
JOCTYT K AJIEKTPOHHOM 0a3ze MepcOHaIbHBIX JAHHBIX, HA3HAYAETCSI €r0 MHAMBHUAYAJIbHBIN JIOTUH
JUIsL BXOJAa B CHUCTEMY M YHHMKAJIbHBIM IapoJib, W3BECTHBIM TOJIBKO CAMOMY IOJIb30BATEIO.
PaGotHukam 3anperiaercs pasriamaTh YHUKaIbHbIE TAPOJIM ISl BXO/Ia B CUCTEMY.

5.3. XpaHeHue 1 UCTI0JIb30BaHNE MIEPCOHATBHBIX JJAHHBIX 00YJIarOITUXCS

5.3.1. IlepcoHanbHBIC HaHHBIC OOYYAIONIErOCS OTPAXKAIOTCA B €ro JUYHOM JeJie, KOTOPOe
3aIOJIHAETCS MMOCIIe M3IaHus IprKasa o ero 3aurciennu B lllkoy. JInansie nena oOydaroniuxcs B
an(aBUTHOM TIOpsiIKEe (OPMHUPYIOTCS B IAIKaX KIACCOB, KOTOPBIC XPAHATCS B CIEIHAIBHO
000pyI0BaHHBIX IIKadax.

5.4. Tlpu mnepenmaye NEPCOHANBHBIX NaHHBIX oOyuaromerocs Illkoma momwkHa CcoOMOAATH
cienyronme TpeOoBaHMS:

5.4.1. He coobmare nmepcoHalbHBIE JaHHBbIC OOYdYaloIIerocs B KOMMEPUYECKHX IeNsIX 0e3 ero
MUCHbMEHHOTO COTJIACHSI.

5.4.2. Hpenynpem/nb JiaL, MoJrydaromux rnepCcoHaJIbHbIC JAHHBIC o6yqa10meroc;1, O TOM, 4YTO 3TH
AAaHHBIC MOT'YT OBITH MCIIOJIL30BAHbI JINIIb B HeJAX, JI KOTOPBIX OHH C006IJ_I€HBI.

5.4.3. OCYH.[@CTBJ'IHTL nepeaady nepCoHaJIbHBIX NAHHBIX B IIPpEACIax IIIxonbsl B COOTBETCTBUH C
HacTosuuM [lonoxeHuem.

VI. JJocTyn K nepcoHAIbLHBIM JAHHBIM PA0OTHUKOB H 00y4aK0IMXCs

6.1. ZlocTyn K NepcoHalIbHBIM JaHHBIM 00ydJaroIIMXcs 06€3 MoJIydeHHs CIIeUATbHOIO pa3pelieHus
UMEIOT JUPEKTOp O0O0pa30BaTENBbHOIO YUPEXKJCHUs, COTPYAHUKH OyXrajitepun U pabOTHHK,
OTBETCTBEHHBIH 32 00pabOTKY NEPCOHATIBHBIX JaHHBIX (OTIEpaTop).

6.2. PaboTHuk [lIkoibl nMeeT mpago:



6.2.1. Ilomy4yate AOCTYH K CBOMM IEPCOHAJIBHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas
npaBo Ha 0E3BO3ME3/IHOE MOJTYYCHUE KOTHI 000 3aIiCH, COACpIKAIIEH MEPCOHAIBHBIC TaHHBIC
paboTHUKA.

6.2.2. TpeboBath or PabGoTomarens yTOYHEHMS, HMCKIIOYECHHUS WU MCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIH HE SBISIONUX
HeoOxoauMbIMU 17151 PaboTomarerns nepcoHaIbHbBIX TaHHBIX.

6.2.3. [lomyyats ot PabGoTomarens

- CBEJCHMS O JIMIAX, KOTOPble UMEIOT JOCTYIl K NEPCOHAIBHBIM JAHHBIM WM KOTOPHIM MOXET
OBITh IPEIOCTABIIEH TAKOM JOCTYTI;

- mepeyeHb 00pabaThIBAEMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX TIOJTYUCHUS;
- CpOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS,

- CBCACHUA O TOM, KAKHC HIOPUAWUYCCKUC NOCICACTBUA JId CY6T)€KTa MNEPCOHAJIBHBIX JOaHHBIX
MO>KET MOBJIEYb 3a c000 00paboTKa ero NepcoHaNbHbIX JAHHBIX.

6.2.4. TpeGoBarp u3BemieHuss PaboTomarerneM BceX JIHMI, KOTOPBHIM paHee OBLTH COOOIICHBI
HEBEpPHBIC WM HEIOJIHBIC TIePCOHAIBHBIC JaHHBIE, 000 BCEX TMPOU3BEJACHHBIX B HUX
WCKITIOUCHHSIX, MCIPABICHHUIX HIW JOTOTHeHHsIX. O0XaloBaTh B YIIOJHOMOYCHHBIA OpPraH Ii0
3alUTe TPaB CYOBEKTOB IMEPCOHAIBHBIX JIAHHBIX WM B CYJICOHOM IOPSJIKE HEIMPAaBOMEpPHBIC
neiictBus i 6e3aeicTBus PaboTomarens npu oOpaboTKe U 3alTUTE €ro MepCOHATbHBIX JaHHBIX.

6.3. KomwmpoBarb u JenaTh BBIIUCKM NEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3peraeTcs
HCKJTIOYUTENBHO B CIIY>KEOHBIX LIESIX ¢ MUCbMEHHOTo paspemienus J(upekropa [Ikombr.

6.4. Ilepenaua uHpOPMAIIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPU MUCHBMEHHOM COTJIACHH
pPabOTHHUKOB.

6.5. JlocTyn K mnepcoHaJbHBIM JaHHBIM OOYyYaroIIMXCS U HMX poauTenel 0e3 MoJydyeHUs
CHEIHAILHOTO Pa3peLIeHHs] UMEIOT:

- TUPEKTOP MIKOJIBI;
- 3aMECTUTEINIb PYKOBOIUTENS 00pa30BaTEIBHOTO YUPEKIACHHUS,
- COLMaILHBINA MEAAror;

- OTBETCTBEHHBIN 34 TUTAHUE;

- KJITACCHBIC PYKOBOJUTEIH (TOJIBKO K MEPCOHATBLHBIM JIAHHBIM 00YYaIOIIMXCS ¥ POJUTEIICH CBOETO
KJacca);

- OTBETCTBEHHBIH 32 00pabOTKy epCOHANBHBIX JAHHBIX (OMepaTop).

6.6. Ilo muceMeHHOMY 3ampocy, Ha OCHOBaHMU TpHKa3a JaupekTopa LIkousl, K MepcoHaIbHBIM
JaHHBIM paOOTHHUKOB M OOYy4alomMXCs MOTYT ObITh JONYIIEHBl JIMIIAa B Mpeaenax CBOeH
KOMITIETEHIIUH.

6.7. K YUCITYy MACCOBBIX HOTpe6I/ITeJ'IeI71 NEPCOHAJTIbHBIX JAaHHBIX BHC IMKOJBI MOXHO OTHECTU
TroCyAdapCTBCHHBIC U HCTOCYAAPCTBCHHBIC (I)YHKI_II/IOHaJ'ILHLIe CTPYKTYPBI:



HAJIOTOBEIE HHCIIEKIIUH;

- MPAaBOOXPAHUTEHHBIC OPTaHbI;

- OpraHbl CTATUCTHKH;

- CTPaxOBBIC arCHTCTBA;

- BOEHKOMATEI;

- OpraHbl COIMATBLHOTO CTPAXOBAHMUS;

- ICHCUOHHBIC (POH/IBI;

- MOJIpa3/IeIICHUSI MyHUITUTIAIBHBIX OPTaHOB YIIPABIICHUS.

6.8. Jpyrue oprammzanuu. CBemeHuss O paOOTalOMIEeM COTPYAHHKE WIH YK€ YBOJCHHOM,
oOyyaroniemMcsi y4eHUKE WM 3aKOHYMBIIEM OOy4YeHHE MOTYT OBbITh IPEJOCTaBIIEHBI JIPYrou
OpraHM3aliM TOJbKO C MHUCbMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aliH ¢ MPUIOKEHUEM KOIHH
3asiBIeHUs paOOTHMKA, 0Oy4arolerocs Wi 3aKoH4MBIIEro oOyueHue. OTBEThl HAa MUCbMEHHBIE
3aMpochl IpYruxX OpraHu3aluil U yupeKJeHUH B Ipeaenax X KOMIETEHIIMH U MPeI0CTaBIEHHBIX
MOJIHOMOYUH JaroTCsl B NMHUCbMEHHOM (opMe Ha OJlaHKe MIKOJbl U B TOM 00bEMe, KOTOPHBIH
MO3BOJISIET HE pas3rjaiiarth M3IUIIHUN 00beM MepCOHalIbHBIX CBEAEHHH O pabOTHHKAaX H
00yJarouxcs.

6.9. PonctBeHHukn W wieHbl cemeid. [lepcoHanbHBIE JaHHBIE MOTYT OBITh MHPEIOCTABICHBI
POJICTBEHHUKAM WJIH WIEHAM €T0 CEMbHU TOJIBKO C MMCbMEHHOTO pa3pelieHns caMoro paboTHUKA.

VILI. Oo6s13aHHOCTH pabdoTHHKA, poauTenei (3aKOHHBIX npeacTaBuTelieil)
HECOBEPUICHHOJIETHUX 00y4al0IIMXC U padoToaareas

7.1. B nensx obecrieueHns JOCTOBEPHOCTH NIEPCOHATBLHBIX JAHHBIX paOOTHUK 00sI3aH:
7.1.1. I1pu nmpueme Ha paboTy npeaoctaBuTh l1Ikose moTHBIE TOCTOBEPHBIE JaHHBIC O ceOe.

7.1.2. B ciiyqae u3MeHEHHs CBEJCHUH, COCTABIISIIOIIUX MEPCOHAIBHBIC JTAHHBIC, CBOCBPEMEHHO B
CPOK, HE TPEBBIMAIIUNA 5 paboyux THEH, MPEAOCTaBUTh MAAHHYIO HH(POPMAIHMIO CEKpPETapro
HIkobl.

7.2. Jlna oOecriedeHHs] JIOCTOBEPHOCTH IIEPCOHAIBHBIX JAHHBIX OOYYarOIIUecs, POIUTEIN
(3aKOHHBIC TPEICTABUTEIN) HECOBEPIICHHOJIETHUX 00YUaIOIIMXCS 0 MOJyYCHUsI MU OCHOBHOTO
o0mero 00pazoBaHus 00s3aHBI:

7.2.1. TIpenocraBnaTs 11Ikose TouHbIe CBEACHUS O ceOe (CBOMX HECOBEPIICHHOJICTHUX JICTAX).

7.22. B cnayyae UW3MEHEHMs ~ CBEICHHUIl, COCTABISIOIIUX  MEPCOHAIbHBIE  JIAHHBIC
COBEpILIEHHOJIETHEr0 oOydJaromerocs, OH o0sf3aH B TEYEHHE Mecsla CcOooOMUTh 00 3TOM
cekperapro HIkobl.

7.2.3. B crmydae M3MeHEHHUsI CBEACHUI, COCTABIISIONINX TEPCOHAIBHBIC JTaHHBIE 00YdYaroIIerocs,
poauTenyu (3aKOHHBIE TPEJICTAaBUTEIHN) HECOBEPIICHHOJIETHETO 00YJaIOIIErocs 10 MOIyYeHUsT UM
OCHOBHOTO 0011ero o0Opa3oBaHus OOs3aHBI B T€YEHHE Mecsla COOOIUTH 00 3TOM KIacCHOMY
PYKOBOJHUTEIIIO.

7.3. IlpenocraBnenue pabOTHUKY WM OOydaloleMycss TapaHTUH ¥ KOMIICHCAluH,
IIPELYCMOTPEHHBIX JEMCTBYIOLUIUM 3aKOHOIATENIBCTBOM, OCYIIECTBIISIETCS C MOMEHTA



IIPEIOCTABJIEHNS COOTBETCTBYIOIIMX CBEJICHUH, €CJIM MHOE HE MPEJYCMOTPEHO AEHCTBYIOIIUM
3aKOHOJIaTE€IbCTBOM.

7.4. llkona o6sA3aua;

7.4.1. OcymecTBIATh 3aIIUTY NEPCOHATBHBIX JAHHBIX PAOOTHUKOB, OOYUYAIOIIUXCS U POJUTEICH
(3aKOHHBIX TPEJCTABUTEIICH ) HECOBEPIICHHOJIETHETO 00YIarOIIErOCs.

7.4.2. OGecrieunTh XpaHEHHE MIEPBUYHON yIETHOM JOKYMEHTAIMHU 10 YYETy TPYyJa U €ro OIUIaTHI,
K KOTOPOH B YaCTHOCTH, OTHOCATCS JOKYMEHTBHl MO Yy4YeTy KaJpoB, JOKYMEHTBl IO Y4YeTy
UCIOJIb30BAHUA Pab0OYEro BpEMEHU M PacyeTOB ¢ pa0OTHUKAMU 110 OIUIATE TPyAa U Jp.

7.4.3. Tlo mucbMeHHOMY 3asBJICHUI0 PaOOTHUKA HE TO3JHEE TPEeX pabouMx THEH co JHS MoJaud
3TOrO 3asBJCHUS BBIJATh KOMHM JTOKYMEHTOB, CBSI3aHHBIX C €ro paboToil (KomuM MpHKaza o
npuemMe Ha paboTy, MPHUKAa30B O MEpeBOoJax, IpHukaza 00 YBOJBHEHHU C PaOOThl; KONUIO U
BBIIIUCKU U3 TPYAOBON KHUXKKH, O mepuojae paboTsl U Ap.). Konmum 10KyMEHTOB, CBS3aHHBIX C
paboToi, JOJHKHBI OBITH 3aBEPEHbl HAJUIEKAIIMM 00pa3oM U TNPEJOCTaBIATHCS PaOOTHUKY
0€e3B03ME3IHO.

VIll. IIpaBa cy0beKTOB NMepCOHAJBHBIX JAaHHBIX 110 00ecleYeHHI0 3aIUThI NePCOHATbHBIX
AAHHBIX

8.1. B mensix obecrieueHnst 3alIUThl IEPCOHATBHBIX JaHHBIX, XpaHsmuxcs B lIkone, paboTHUKH,
oOydJaromrecs, poJAUTeN (3aKOHHBIC TTPEICTABUTENIN) UMEIOT ITPABO Ha:

8.1.1. ITomnyro nHpOpPMAIHIIO 00 UX TIEPCOHATBLHBIX JTaHHBIX U 00pabO0TKE ITUX JTaHHBIX.

8.1.2. CBoOoaHBIN OecrIaTHBIM AOCTYNl K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJydeHUe KOMUK JII000W 3amucH, CoJepiKalied TepCOHATbHBIC JaHHbIe pPaOOTHUKA, 3a
HCKIIFOYCHHEM CITydaeB, MPEAyCMOTPEHHBIX (heaepalbHbIM 3aKOHOM.

8.1.3. Omnpenenenrie CBOMX MPEICTABUTEIEH JJIS 3aIlIUTH CBOMX MEPCOHABHBIX JTaHHBIX.

8.1.4. TpeboBanue 00 UCKIIOUCHUH WM UCIPABJICHUU HEBEPHBIX WMJIM HEMOJHBIX IMEPCOHATBHBIX
naHHbIX. [Ipu oTkasze [1IKoJIBI HCKITIOUUTE WIIM UCIPABUThH NIEPCOHAIBHBIC TAaHHBIE PA0OOTHHUKA W
oOyyJaroIerocsi OH MMeEeT NpaBO 3asBUTh B NMHCbMeHHOW (opme mupekropy Illkoisl o cBoem
HECOIJIACUH C COOTBETCTBYIOLIUM OOOCHOBAaHHMEM TaKOro Hecoriacusi. [lepcoHanbHbBIC TaHHBIC
OIICHOYHOTO XapakTepa pabOTHHUK, OOYYAIOUIHICS, POAUTENN (3aKOHHBIC TPEJACTABUTEIN) UMEIOT
MPABO JIOTIOJHUTH 3asIBJICHUEM, BHIPAXKAIOUINM €r0 COOCTBEHHYIO TOUKY 3pCHUSI.

8.1.5. TpeboBanme 00 wusBemenun Illkomol BcexX JHI,, KOTOPHIM paHEEe OBLIM COOOIICHBI
HEBEpHbIC WJIM HEMOJHbIE MEPCOHANbHBIE JaHHbIE pa0OTHHKA WM oOyudaromierocs, o060 Bcex
MIPOU3BEACHHBIX B HUX UCKIFOUEHUSX, UCTIPABICHUIX WIH TOTIOTHEHHSIX.

IX. OTBeTCTBEHHOCTh 3a HapylleHHMe HOPM, PeryJMpymoLMX IoJy4YeHue, o0padoTKy H
3aIIMTYy NEPCOHATBHBIX JAHHBIX

9.1. PaGotHuku IlIkosbl, BHHOBHBIE B HAPYLICHUHM HOPM, PETYIHPYIOLUIUX MOTy4eHHE, 00paboTKy
U 3alIUTy TEePCOHANBHBIX JAaHHBIX pabOTHHKAa M OOYYalOUIMXCs, HECYyT IUCHMUILTHHAPHYIO
aJIMUHUCTPATUBHYIO, IPAXAaHCKO-TIPABOBYIO MJIU YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(benepaibHBIMU 3aKOHAMHU.



9.2. Tupexrop llIkoinbl 3a HapylIEHUE HOPM, PETYIUPYIONINX MOTyYeHHE, 00paObOTKY U 3alIUTy
MEePCOHAIBHBIX JTAHHBIX PAOOTHUKA, HECET aJMHUHHCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 u 5.39 Kogekca 00 agMUHUCTPATUBHBIX MpaBoHapymeHusx Poccuiickoit denepanuu, a
TAaK)KE BO3MeEMaeT pPAOOTHHUKY yIIepd, NPUIMHEHHBIH HEMPAaBOMEPHBIM HCIIOJIH30BAHHEM
nH(pOpMaILIHHU, COIePIKAIIEH MePCOHATILHBIC TaHHBIE pA0OTHHKA.

X. 3akjaouuTe1bHbIe MOJI0KeHUA

10.1. Hacrosimiee I[osokeHue cTymnaer B CUITy C MOMEHTA €r0 YTBEPKACHUS MTPUKA30M JUPEKTOpa
no [Ikoxne.

XI. Ilpunioxenus

11.1. Tlpunoxenue 1. @opma 3asBIEHUS O corylacuu pabOTHUKAa Ha 00pabOTKY MEPCOHAIBHBIX
JTAHHBIX.

11.2. Tlpunoxxenue 2. @opma 3asiBIECHUS O COTIACHU POJUTENEH (3aKOHHBIX IMPEICTABUTEIICH)
oOyuaromierocs Ha 00padOTKy NEPCOHATbHBIX TaHHBIX.
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